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123 Anywhere Street

Room 345

Moneytown, USA 22222

1-800-222-2222

sloanbroker@oririg.com


Origination Professional

August 25, 2015
Mr. Applicant      

144 Great Customer Lane

Johnson, USA 3333 
We have reviewed your credit application and have found that the following items are necessary to complete the approval process. Our goal is to facilitate a smooth transaction for each and every one of our customers. Having correct and complete information upfront is a key to a hassle-free home finance experience. We appreciate your assistance in procuring these items so that we can serve you more efficiently. 
· Copy of ratified contract and all addenda for present home. 

· Copy of lease for present home. 

· W-2s for the past two years.

· Most recent pay stub.

· Two years tax returns (__corporate & ___individual).  

· Year-to-date P&L.

· Leases for current rental properties.

· ___Divorce decree ___ Separation Agreement ____ evidence of 12 months receipt of payment of child support/alimony.

· Statements covering transactions for the past two months for the following asset account(s) _________________________________________.

· Name and address of landlord for present home. 

· Account information (balances/monthly payments) for the following account(s) _______________________________________________________. 

· Ratified contract and all addenda for home you are purchasing. 

· Copy of listing for home you are purchasing. 

· Front & back of cleared check used for deposit on home you are purchasing. 

· Copy of title/deed for present home you are refinancing. 

· Copy of survey for present home you are refinancing. 

Once again, thank you for your assistance. 

Sincerely,
Sara Loan Broker
Senior Mortgage Broker

Cc: John Johnson
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